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BO NOI VU

BO NOI VU

S6: 06/2008/QD-BNV

CONG HOA XA HOQI CHU NGHIA VIET NAM

Ddc lap - Tu do - Hanh phuc

Ha Noi, ngay 22 thang 12 nam 2008

QUYET PINH
vé viéc quy dinh mau thé va viéc quan ly, sir dung thé

‘l r = 4 ~ ~ r [ ) L4
doi vai can b, cong chire, vién chare

BO TRUONG BO NOI VU

Can cir Ludt t6 chirc Chinh phii ngay
25 thang 12 nam 2001;

Can cir Nghi dinh sé 48/2008/NP-CP
ngay 17 thang 4 nam 2008 cua Chinh
phii quy dinh chirc nang, nhiém vu, quyén

han va co cau t6 chue cua Bo Noi vu;

Cén cir Quyét dinh s6 129/2007/0P-
TTg ngay 02 thang 8 nam 2007 cua Thu
tudng Chinh phii vé viéc ban hanh Quy
ché van héa cong so tai cdac co quan
hanh chinh nha nuoc,

Xét dé nghi cia Vu truong Vu Cong
chirc - Vién chuee,

QUYET DPINH:

Piéu 1. Quyét dinh nay quy dinh vé
mau thé va viéc quan ly, sir dung thé doi
vdi can bg, cong chirc, vién chirc.

ThuVienPhapLuat.com

Piéu 2. Nhitng d6i tuong sau day:

WWWW.

dugc cdp va sir dung thé cin bg, cc:p%
chirc, vién chirc 3 :
I. Nhitng ngudi dugce tuyén dung \;ao;;

lam viéc trong cac co quan hanh chinh’

Tel

nha nudc.

=]

2. Nhirng ngudi dugc tuyén dung vz‘u;.

lam viéc trong cac don vi su nghiép clias
Nha nudec.

3. Can bg, cong chic xa, phuong, thi

tran.

Piéu 3. Quy dinh chung vé thé can bo,
cong chirc, vién chirc

1. Thé can bd, cong chirc, vién chirc
la cOng cu dé nhan biét va xac dinh vi
tri, chirc danh cua tirng can b, cong
chirc, vién chirc trong co quan, to chirc,

don vi.
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2. Thé can b, cong chuc, vién chirc
phai c6 tén co quan, to chirc, don vi quan
ly va su dung can bd, cong chuc, vién
chirc; anh, ho va tén, chirc vu hoac churc
danh cdng viéc cua can bg, cong chirc,
vién chirc; mi so theé.

3. Theé can bg, cong chirc, vién chuc
duoc lam bang chat lidu gidy hoic plastic.
Khuyén khich cac co quan, t6 chirc, don
vi sir dung thé tir hoac the co gin chip

dién tr dé tang thém hiéu qua sir dung.

Piéu 4. Mau thé can bd, cong chirc,
vién chirc

Thé hinh chtr nhat, rong 50 mm; dai
90 mm, trén hai mat thé dugc in giéng
nhau cac tiéu chi thong tin sau day:

|. Tén co quan cap Bo, cdp tinh va
twong dwong hodc co quan cap trén cla
co quan, tb chire, don vi truc tiép sir dung
can bg, cong chirc, vién chirc (ght ¢ hang
thit nhit): chir in hoa kiéu Times New
Roman, size 14 (theo bd ma tiéu chuan
tiéng Viét TCVN-6909/2001), chit dam,
mau chir vang nhat dugc in trén nén mau
xanh da troi.

2. Tén co quan, td chire, don vi tryc
tiép sir dung can bo, cong chirc, vién
chtrc (ghi & hang thir hai): chir in hoa kiéu
Times New Roman, size 14 (theo bo ma
tiéu chuén tiéng Viét TCVN-6909/2001),
chir d@m, mau chir vang nhat dugc in trén

nén mau xanh da troi.

3. Ho va tén cua can bg, cong chuc,
vién chirc (ghi & hang thir ba): chir in hoa
kiéu Times New Roman, size 16 (theo
bd ma tiéu chuan tiéng Viét TCVN-
6909/2001), chir dam, mau den duogc in

trén nén mau trang.

4. Churc vu cua can bg, cong chirc,
vién chirc (ghi & hang thir tu): chir in hoa
kiéu Times New Roman, size 12 (theq
b6 ma ti€u chuan tiéng Viét TCVN<z
6909/2001), dam, mau den duoc in tr ér'g.

nén mau tring. Pdi voi nhilng ngu
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khong gilr chirc vu lanh dao thi ghi chu

danh cong viéc hién tai cua can bg, con %
chire, vién chirc do. ~ [
W ®

o <

5. Ma s6 the can b, cong chire, vaere

=1

chirc theo huéng din cia Bo Noi vu (ghg
& hang tht ndm) chir in hoa kiéu Timeé“:
New Roman, size 14 (theo by ma tiélf
chuan tiéng Viét TCVN-6909/2001%
dam, mau do dugc in trén nén mau trangg
Trong khi chd quy dinh méi vé ma so
thé can b, cong chirc, vién chure, trudc
mat van ap dung sb hiéu cua thé cong
chirc theo hudng dan tai Cong vin so
152/TCCP-VC ngay 05 thang 5 nam
1994 ciia Ban Té chic - Can bo Chinh
phu (nay la B Noi vu) vé huong dan
lam phiéu, thé cong chirc.

6. Anh mau ¢& 3 x 4 cm clia ngudi
duoc cdp thé ¢ vi tri phia dudi bén tréi
the.
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7. Hinh Quéc huy in mau theo quy
dinh & vi tri phia trén bén trai thé.
Piéu 5. Vi tri deo thé can bd, cong

chirc, vién chuc

1. Thé can bd, cong chire, vién chire
duoc deo ¢ vi tri trude nguc bang cach
str dung day deo hodc ghim cai.

2. Khoang céch tir cim dén mat cét
ngang & mép trén cua thé can b, cong
chure, vién chic la 200 - 300 mm.

Piéu 6. Ché do deo thé can bo, cong
chirc, vién chuc

1. Céan bg, cong chirc, vién chirc phai
deo thé khi thuyc hién nhiém vy, cong
VUL

2. Truong hgp can bd, cong chirc, vién
chirc chip hanh cac bién phép bao dam
an ninh theo quy dinh riéng thi khong
phai thuc hién ché do deo thé quy dinh
tai Quyét dinh nay.

Piéu 7. Trach nhiém cua ngudi dimg
dau co quan cdp B9, cép tinh va tuong
duong hoac co quan cap trén cua co
quan, td chirc, don vi truc tiép sur dung
can bg, cong churc, vién chuec trong viéc
quan ly the

l. Truc tiép quan ly thé cua can b,
cong chire, vién chirc theo phan cip thim
quyén quan ly cia co quan, té chirc, don

vi minh.

2. Tham tra, lam thu tuc cép, dbi thé

cho can bg, cong chirc, vién chiac dé
stir dung trong viéc thuc hién nhiém vy,
cong vu.

3. Thu hoi thé cua can bo, cong chir,
vién chirc trong cac truong hop sau déy:

a) Cho muon thé, thé dugc cap khong
ding quy dinh cua phap luat;

b) Théi viéc hodc vi pham ky ludt bing
hinh thirc budc thoi viéce;

¢) Thay dbi co quan, td chirc, don vi
cong tac, vi tri chirc danh céng viéc hodc
chirc vy cong tac.

4. Co quan, to chirc, don vi cap thé
c6 trach nhiém thu hdi thé, cit goc hoic

|

d6t 16 trén thé dé khong dua thé vao i
dung.
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Diéu 8. Trach nhiém cua can bd, cong
chirc, vién churc trong viéc quan ly va sir
dung thé

1. Can b9, cong chirc, vién chirc cod
trach nhiém quan ly, su dung thé theo
dung quy dinh tai Quyét dinh nay. Tuyét
ddi khong duge cho muon thé dudi bat
ky hinh thirc nao.

2. Can bg, cong chirc, vién chirc lam
mat hodc 1am hu hong thé phai bao céo
va giai trinh véi co quan, t6 chic, don vj
c6 tham quyén quan ly thé; dong thoi dé
nghi dugc cap lai hodc do6i thé mai.

3. Cén bg, céng chuc, vién chure dugce
diéu dong, luan chuyén, biét phai dén co
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quan, to chirc, don vi khac phai tra lai
thé cho co quan, to chirc, don vi cii; dong
thoi dé nghi co quan, to chire, don vi mai
cap thé dé sur dung.

4. Can b0, cong chuc, vién chuc thay
ddi vé chac danh cong viéc hodc chirc
vu cong tac thi dé nghi co quan, td chire,
don vi cap déi thé mdi.

5. Can b, cong churc, vién chuc khi
nghi huu dugce gitr thé cua minh sau khi
co quan, té chirc, don vi quan ly thé da
cit goc hodc dot 15 trén thé.

Diéu 9. X{r ly vi pham

Can b0, cong chirc, vién chic da dugc
cap thé nhung khong quén ly va sir dung
thé theo ding quy dinh tai Piéu 8 cia
Quyét dinh nay thi tuy theo tinh chét va
muc d¢ vi pham s€ bi xem xét ky luat
theo quy dinh cua phap luat.

Piéu 10. TG chirc thuc hién

1. Trach nhiém cua B N1 vu:

a) Huong dan viéc lam thé va cap thé
can b, cong chuc, vién chirc;

b) Quy dinh va cip ma s6 thé can bo,
cdng chire, vién chirc trong toan qudc;

¢) Kiém tra, thanh tra viéc quan 1y va
sir dung thé d6i voi can bg, cong chirc,
vién chic cua cac B9, nganh va 0y ban
nhan dén céc tinh, thanh phd truc thudc
Trung vong.

2. Trach nhiém cua cac B9, co quan
ngang B9, co quan thugc Chinh phu, Uy
ban nhan dan tinh, thanh phé truc thudc
Trung vong:

a) T6 chirc 1am thé va cép thé cho can
bg, cong chirc, vién chuc thudc tham
quyén quan ly theo mdu quy dinh tai
Quyét dinh nay. Pdi vdi can bd, cong

chirc, vién chirc mdi duge tuyén dung

Cl]l'l'l

hodc tiép nhan, thi thoi gian cip thé
khong qua 30 ngay ké tir ngay can bo

apIuat

ni’f.

céng chirc, vién chirc d6 c6 quyét din
tuyén dung hodc tiép nhan;

* www. Thu'Vie

b) Kiém tra, don dbc viée thuc hién:
ché d6 deo thé d6i v&i can bo, cong chiic,:

3 %
vién chirc thude tham quyén quan 1y, 1—3 3
3. Trach nhiém cua Vu (hoac lE?-anﬁ"oE-'!b

84

chirc can bd cic By, nganh trung uong va;,
S& Noi vu céc tinh, thanh phd truc thuoc[:
Trung uong trong vi¢c tham muu giaps
B§ truong, Thu truéng co quan ngangs
Bo, Thu truéng co quan thudc Chinlf
phu va Chu tich Uy ban nhan dén tinh,
thanh phé truc thude Trung wong t6 chire
trién khai thuc hién cac quy dinh vé ché
do deo thé can bg, cong chirc, vién chire
thuéc pham vi B9, nganh va dia phuong

quan ly cu thé nhu sau:

a) Tb chirc viée 1am thé va cép thé cho
can bo, cong churc, vién chic trong cac
co quan hanh chinh, don vi su nghi€p cua
Nha nudc va can b, cong chire cap xa;
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b) Huong dan, kiém tra, thanh tra viéc
quan 1y va st dung thé déi vé&i can bo,
cong chirc, vién chirc thudc thim quyén
quan ly cua B9, nganh va Uy ban nhén
dan tinh, thanh phé tryc thudc Trung
uwong;

¢) Toéng hop bao cao Bo truong, Thu
truong co quan ngang Bo, Thu trudng co
quan thudc Chinh phu hodc Chu tich Uy
ban nhan dan tinh, thanh phé trurc thudc
Trung wong vé viéc thyc hién quy dinh
quan ly va sir dung thé ddi véi can bo,
cong chirc, vién chiac. Pong thoi, gui
vé Bo Noi vu dé téng hop bao cao Thu
tuéng Chinh phu.

Piéu 11. Hiéu lyc thi hanh

Quyét dinh nay c6 hiéu luc thi hanh

sau 15 ngay, ké tir ngay ding Cong béo.
Trong qua trinh thuc hién, néu c6 van dé
gi vuong mic dé nghi cac B, co quan
ngang BQ, co quan thugc Chinh phu va
Uy ban nhan dén céc tinh, thanh phé truc
thuéc Trung wong phan anh vé B Noi
vu dé nghién ciru, diéu chinh, bd sung
cho phu hop.

Piéu 12. Trach nhiém thi hanh

B¢ truéng, Thu trudng co quan ngang
B9, Thu trudng co quan thuge Chinh phu,
Chu tich Uy ban nhan dén tinh, thanh phé
tryc thudc Trung uong chiu trach nhiém
thi hanh Quyét dinh nay./.

BO TRUONG

DEoU 822
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Tran Van Tuan
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MAU THE CAN BO, CONG CHUC, VIEN CHUC
(ban hanh kém theo Quyét dinh s6 06/2008/QD-BNV ngay 22 thang 12 nam 2008
cua Bo truong Bo Noi vu)

70 JNTRI (1
Quéc huy : 10mm
7 V4 6 RSO (2)
Y
A
Anh mau (6) HQ VA TEN (3) P
(3 x 4 cm) CHUC VU HOAC CHU'C DANH (4)
Ma so thé (5)
30mm 60mm 3
90mm

Chu giai:

(1) Hang thar nhat ghi tén co quan cé‘ip Bd, cép tinh va tuong duong hodc co quan
cép trén cua co quan, td chire, don vi truc tiép str dung can bd, cong chirc, vién chirc:
chir in hoa kiéu Times New Roman, size 14 (theo bd ma tiéu chuan tiéng Viét TCVN-
6909/2001), chir dam, mau chit vang nhat dwoc in trén nén mau xanh da troi.

(2) Hang thir hai ghi tén co quan, td chirc, don vi tryc tiép st dung can bd, cong
chtre, vién chirc: chir in hoa kiéu Times New Roman, size 14 (theo by ma tiéu chuan
tiéng Viét TCVN-6909/2001), chir ddm, mau chur vang nhat dugc in trén nén mau
xanh da troi.

(3) Hang thtr ba ghi ho va tén cta can bg, cong chire, vién chire: chir in hoa kiéu
Times New Roman, size 16 (theo by ma tiéu chuan tiéng Viét TCVN-6909/2001),

chit ddm, mau den dugc in trén nén mau trang.

awSoft = Tel: +84-58-3845 6684 * www. ThuVienPhapLuat.com
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(4) Hang thir tu ghi chirc vu hodc chirc danh cong viéc hién tai cua can b, cong
chirc, vién chtrc: chir in hoa kiéu Times New Roman, size 12 (theo bd ma tiéu chuin
tiéng Viét TCVN-6909/2001), ddm, mau den dugc in trén nén mau tring.

(5) Ma s6 thé theo hudng din cia Bo Noi vu (ghi & hang thi ndm) chit in hoa kiéu
Times New Roman, size 14 (theo b ma tiéu chuan tiéng Viét TCVN-6909/2001),
dam, mau do dugc in trén nén mau tring.

(6) O vi tri phia dudi bén trai thé 12 anh mau ¢& 3 x 4 cm cua ngudi dugce cap the.

(7) O vi tri phia trén bén tréi thé 1a hinh Quéc huy dugc in mau theo quy dinh.

D900 822
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